MAYFIELD PREPARATORY SCHOOL
Believe It! Achieve It!

Special Educational Needs
/Disabilities (SEND) Policy
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Infroduction

This policy is applicable to all pupils at Mayfield Preparatory School, including
those in the Early Years Foundation Stage.

Provision for children with special educational needs/disabilities is a maftter for
the school as a whole. Mayfield Preparatory School has due regard to the
Equality Act 2010. Teaching such children is therefore a whole school
responsibility. High-quality teaching which is differentiated and personalised
should be available for all pupils. The heart of the work of every school class is
a continuous cycle of planning, teaching and assessing which takes account
of the wide range of abilities, aptitudes and interests of children. The maijority
of children will learn and progress within these arrangements. Those children
whose overall attainment, or attainment in specific subjects, fall significantly
outside the expected range, may have special educational needs and/or
disability.

Distinction Between Disability and SEND:

The school recognizes that a disability or medical condition does not
automatically constitute a Special Educational Need. However, under the
Equality Act 2010, the school maintains a proactive duty fo make reasonable
adjustments and auxiliary aids to ensure disabled pupils are not put at a
substantial disadvantage. Where a disability or medical condition creates a
barrier to learning that requires special educational provision, it will be
managed through the SEND framework.

SEND Definition:

“A child or young person has SEN if they have a learning difficulty or disability
which calls for special educational provision to be made for him or her. A child
of compulsory school age or a young person has a learning difficulty or
disability if he or she has a significantly greater difficulty in learning than the
majority of others of the same age or has a disability which prevents or hinders
him or her fromm making use of facilities of a kind generally provided for others
of the same age in mainstream schools.”

Special educational needs and disability code of practice: 0 to 25 years 2014
(SEND Code 2015).



Staffing:

Head Teacher M. Draper (DDSL)
Deputy Head S. Draper (DDSL)
*Assistant Head and Head of Pre-Prep E. Hawthorne (DSL)
*Head of Inclusion (SENDCo) C. Flanagan (DSL)
Governing Body D. Milne (Clerk)

*Designated Safeguarding Lead (DSL)

Aims

To apply a whole school policy to meet each pupil’s individual needs
following the guidelines of the Children and Families Act 2014 and the
SEN and Disability Code of Practice, 0-25 years 2015 (SEND Code 2015).
To raise the aspirations of and expectations for all pupils with SEND, our
school provides a focus on outcomes for children and young people
and not just hours of provision/support.

Objectives

To identify, at the earliest opportunity, any pupil who may have special
educational needs and/or a disability.

To work within the guidance provided in the SEND Code 2015.

To make reasonable adjustments for any children with special
educational needs and/or a disability, within the confines of the school
building.

To provide pastoral care and support for the pupils with special
educational needs/disabilities so that they may develop in all areas and
build a strong sense of self-esteem.

To maintain a confidential SEND file for each pupil containing all relevant
reports which shall be available to staff who are directly involved with
the pupil.

To lidise with the parents, pupils, next class teacher and pupil’'s future
Secondary School where his/her current needs will be

communicated and will be met.

To have regard to the views, wishes, and feelings of the pupil ensuring
they are actively involved in setting their own targets within the Assess,
Plan, Do, Review (APDR) cycles and contributing meaningfully to their
reviews so they can participate as fully as possible in decisions.



ldentification of Special Educational needs and/or a Disability

Considering the four broad categories of need in the SEND Code of Practice,
2015 which are:

e Communication and Interaction

e Cognition and Learning

e Social, Emotional and Mental Health (SEMH)

e Sensory and/or Physical

These four broad categories are used to give an overview of the range of
needs when planning and working out what action the school needs to take.

At the same time considering the needs of the whole child. Also taking into
account the impact on progress and attainment of what is not SEND such as:
e Disability (the Code of Practice outlines the “reasonable adjustment”
duty for all settings and schools provided under current Disability Equality
Legislation — these alone do not constitute SEND).
e Aftendance and Punctuality.
e Health and Welfare.
e Pupils with English as an Additional Language (EAL).
e Being in receipt of Pupil Premium Grant.
e Being a Looked After Child.
e Being a child of Service personnel.
e Being aware of any behaviour needs.

Supporting Pupils and Families

All work within class is pitched at an appropriate level so that all children are
able to access according to their specific needs. Typically, this might mean
that in a lesson there would be three different levels of work set for the class,
however on occasions this can be individually differentiated. The benefit of this
type of differentiation is that all children can access a lesson and learn at their
level. Parents are involved at all stages of identification, assessment, provision
and review. During the initial stages, when a pupil is identified as having SEND
requirements, the parents are invited to attend informal meetings with the form
teacher to discuss the pupil’'s progress and to provide background information.



More Able and EAL

Mayfield also provides extra support and appropriate learning resources for
more able pupils and pupils with EAL — for further details, see the More Able
Learners Policy and the EAL Policy.

Access fo Exams/Assessments

As a school we measure children’s progress in learning against National
expectations and age-related expectations. For further details please see the
school Assessment, Recording, Reporting and Marking Policy.

Once an assessment has been carried out, a meeting is held with the parents,
SENCO and the class teacher, and/or the Head Teacher, to discuss the findings
of the assessment and to go through the written report. The recommendations
for support or further assessments will be discussed and an APDR cycle agreed
upon.

There are twice yearly parents’ consultation evenings at which the parents
may meet with all subject teachers, the class teacher, SENCO and Head
Teacher. An open-door policy is maintained by the school and parents may
talk over the telephone or arrange a meeting with any member of staff at any
time.

The school maintains a list of Educational Psychologists, and we work closely
with any external agencies that we feel are relevant to individual children’s
needs within our school including: School Nurse, Early Years SEND Support Team
at the local authority, Occupational Therapists and Social Services.

Tracking and Monitoring

Progress and aftainment are tfracked and monitored by the SENDCO and SLT.
Where a pupil is not making adequate progress, appropriate intervention and
support will be discussed with Heads of Department, SENDCO and subject
teachers.

In assessing whether a lack of progress might be due to a pupil having SEND,
reference is made to the SEND Code which states that lack of progress
amongst SEND pupils may manifest itself in the following ways:
e Progress which is ‘significantly slower than that of their peers starting from
the same baseline’



e Progress which ‘fails to match or better the child’s previous rate of
progress’

e Progress which ‘fails to close the attainment gap between the child and
their peers’

e Progress which ‘widens the attainment gap’.

Those pupils with identified SEND are monitored by the SENCO using both
formative and summative assessments and through class observations and
book looks.

In Nursery and Kindergarten, children’s development and progress are
monitored through the School's EYFS assessment and tracking systems,
informed by the EYFS statutory framework and, where appropriate, the non-
statutory Development Matters guidance. The seven areas of learning and
development are used to support observation, assessment, planning and
provision.

Phase Transfers and EHCP Statutory Deadlines

All pupils are prepared for transition for moving from class to class, new schools
and the senior school transitions by using:

a) Transition Plans (consulting with pupil, class teachers and parents)
b) Moving Up Days

C) Destinations Evenings

d) Senior Schools Fair

e) Parents Consultations

In the event of a pupil having SEND, advice is given to parents, following full
staff discussion, as to the amount of continuing support the pupil may need.

For any pupil with an Education, Health and Care Plan (EHCP) transferring to a
secondary or new school (including pupils in Lower lll), the annual review
process and secondary transfer consultation must be managed strictly in
accordance with statutory timelines. For pupils transferring in September, the
statutory deadline requiring the local authority to amend and finalize the EHCP
naming the new school is 15 February in the year of transfer, requiring early
collaboration between the SENCo, parents, and the receiving institution.



Accessibility

For full details, see most recent Accessibility Plan.
Bullying

For full details, see Anti—bullying Policy.

Storing and Managing information

Confidential files kept on pupils with SEND are securely stored by the SENDCO,
Head Teacher and relevant teacher.

Complaints

We hope that you and your child do not have any complaints about our SEND
provision. A copy of the school's complaints procedure is available on the
school website or can be sent to you on request.

Training and Resources

There is a SEND budget allocated by the Governors of the school. The SENDCO
identifies staff’'s training needs and organises appropriate fraining needs. All
staff at the school attend regular conferences and training days for their own
specialism. There are also regular training days held at school on topics of
general concern. Special Educational Needs and Disabilities are included in
this general programme.

Reviewed on: October 2026
Review date: October 2029

Head Teacher: Matthew Draper
Board of Governors: Mr. D. Williams



	Contents
	Introduction
	Distinction Between Disability and SEND:
	SEND Definition:
	Staffing:
	Aims
	Objectives
	Identification of Special Educational needs and/or a Disability
	Supporting Pupils and Families
	More Able and EAL
	Access to Exams/Assessments
	Tracking and Monitoring
	Phase Transfers and EHCP Statutory Deadlines
	Accessibility
	Bullying
	Storing and Managing information
	Complaints
	Training and Resources

